[image: ]Weekly Expense Report
	Name 
	Type here	ID
	Type here
	Department 
	Type here	Week Ended
	Type here
	Purpose of Trip
	Type here
	Approval 
	Type here	Type here


	Mileage Reimbursement

	Travel from
	Type here	Type here	Type here	Type here	Type here	Type here	Type here
	Travel to
	Type here	Type here	Type here	Type here	Type here	Type here	Type here
	Total Mileage
	Type here	Type here	Type here	Type here	Type here	Type here	Type here
	Times Reimbursement Rate
	Type here	Type here	Type here	Type here	Type here	Type here	Type here


	Expense Item
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday
	Total

	Type here	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00
	Type here	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00
	Type here	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00
	Type here	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00
	Type here	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00
	Type here	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00
	Type here	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00
	Type here	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00
	Type here	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00
	Type here	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00
	Type here	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00
	Type here	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00
	Type here	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00
	Type here	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00
	Type here	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00
	Type here	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00
	Type here	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00
	Type here	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00
	Type here	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00
	Type here	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00
	Type here	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00
	Total Expenses
	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00	$0.00
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