	Action Plan Template
Write Company Name here - Address Here - Phone: 000-000-000 -  www.abc@gmail.com

	

	Purpose
	Directions

	
	

	

	Issue/Problems
	Goals

	
	

	

	Action Steps
(What will be done)?
	Responsibilities
(Who will do it)?
	Timeline
(By when?
Day/month)
	Resources
(Available & needed)
	Potential Barriers
	Benefits/Outcomes
(What are the good things that result)?
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