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Description automatically generated]Occupancy Agreement
Employee Name: ______________________________
Address: _____________________________________
Name: _______________________________________
This document explains the basis on which ______________________________________ Meeting has granted permission for you to reside at [full address of property where the employee(s) will reside] 
1. The permission arises from your employment as [job title(s)] with _________________________ Meeting at [name of meeting house or other premises] dated [date of contract of employment], a condition of which is that, for the better performance of the duties, you shall reside at [full address of property where the employee(s) will reside]. 
2. The permission will expire on the termination of your employment or in the event of any breach of the obligations as set out in paragraph 7 of this letter. 
3. On the expiration of this permission you [with all those residing with you] must vacate the property immediately. 
4. Your occupation of the property will commence on [date]. 
5. This permission gives you exclusive possession of: [description – e.g. the whole flat/house/bungalow, or the areas marked for your sole use on the plan attached]. In addition you have permission to use in common with other licensees the following parts of the property [marked on the attached plan or delete if not applicable]. The areas which are for your sole use and for use in common are marked on the plan attached to this letter. 
6. The property is suitable for habitation by [see www.shelter.org.uk for definitions of permitted number] adult persons (a child aged under 10 counts as 0.5) and this number must not be exceeded. To do so may be to commit an offence under the Housing Act 1985. 

7. It you have any complaint in respect of any aspect of the property or the terms and arrangements under which this permission is given you should raise the matter with [named person and/ or role]. 
8. In the event that it is not possible to resolve any dispute amicably, the matter may be referred to [named person and/or role] for arbitration and whose decision shall be binding on both parties.
9. Any enquiry or request for repairs under this permission should be made to [name and/or role] at [address].

THE ADDRESS OF THE OWNER: _______________________________________________________

Yours Sincerely,
Signed and Behalf of the employer by


Name: ____________________________________________
Position: __________________________________________




Signed by the Employee


Date: __________________________________
Name: _________________________________
Please sign two copies and keep one for your records.
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